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UNITED STATES DISTRICT COURT 
DISTRICT OF SOUTH DAKOTA 

PROBATION & PRETRIAL SERVICES OFFICE 

Chief Probation & Pretrial Services Officer 

NOTE: PLEASE FORWARD TO YOUR RESEARCH DEPARTMENT 

314 S. Main Ave., Ste. 100 
Sioux Falls, SD 57104-6474 

(605) 977-8900 

Open Market Request for Quotation for Services 

RFQ Number: 2016-PB-00001 
Request Date: February 5, 2016 

This is a request for Open Market Pricing to assist in the development of quality assurance 
methods and tools for successful service delivery of a community-based cognitive-behavioral 
intervention program with an emphasis on traditional Native American virtues, as well as 
process fidelity measurement with ongoing improvement recommendations. 

Please submit a proposal describing your approach and project management in accordance 
with the attached materials. Use the attached quote sheet for a price quotation broken down 
by task with any supporting documentation for the price proposed. 

Quotes should be mailed, emailed or faxed to the corresponding address listed below and must 
be received by S:OOpm Central Time March 4, 2016. 

A fixed price award will be granted based on the lowest price, technically acceptable offer. 

All quotes and/or questions concerning this RFQ should be addressed to: 

U S Probation Office, Administrative Services 
ATIENTION: Jan Marlette 
314 S Main Ave Suite 100 
Sioux Falls, SD 57104-6474 
Fax: 605-977-8951 
Phone: 605-977-8954 
Email: Jan_Marlette@sdp.uscourts.gov 

P~ 
Jan B. Marlette 
Contracting Officer 

Enclosures: Statement of Work, Attachment A (Program Description), Provisions and Clauses 



STATEMENT OF WORK 

1. DESCRIPTION OF TASK TO BE PERFORMED 

Provide recommendations on the implementation of the Cheyenne River Intervention Program 

designed by the U.S. Probation Office in the District of South Dakota, hereafter Office. Provide 

recommendations on methods to assure quality of service delivery, including proposed 

tools/instruments for implementation fidelity and process/outcome measurement. Provide 

training to Office personnel and community partners involved in the program delivery. (See 

Appendix A for Program description). 

1.1 INTRODUCTION: 

The percentage of Native Americans in South Dakota is approximately 9% of the total 

population in the State. The percentage of Native Americans being supervised by the 

U.S. Probation Office in the District of South Dakota is 61%. Of the people being 

supervised by the Office who are charged with new offenses, 88% are Native American. 

The Office has developed an intervention program for higher risk Native American 

individuals under supervision living in the Cheyenne River area to reduce reoffending 

and the harm caused by reoffending. The behavioral concepts incorporated in the 

design are based on the theoretical and empirical evidence known to reduce 

reoffending. The Office seeks expert consultation to develop a manualized process for 

the quality implementation of the intervention program. 

1.2 PURPOSE: 

The Office seeks temporary professional services for work which is not needed 

continuously and which cannot be performed by current Office employees. The work 

will establish a defined method of quality implementation and will provide structured 

tools and instructions/guidelines to ensure consistent quality application of the 

intervention program. 

1.3 SCOPE: 

The project requires a commitment to reducing the reoffending behaviors of the 

program participants, most notably the criminal behaviors which are violent and most 

harmful to the community. It also requires a thorough understanding of both the 

purposes of the program components and the theoretical and empirical bases which 

underpin the program. The project involves: 

1. the development of quality assurance methods and tools for successful service 

delivery; 

2. the provision of expert guidance in program modifications and adjustments 

throughout the initial implementation period; and 

3. training of program facilitators and community coaches. 

1 



1.4 SPECIAL REQUIREMENTS: 

The project requires specialized knowledge in the psychology of criminal conduct with 

advanced knowledge in evidence-based practices currently known to have the most 

impact on reducing reoffending behaviors. It also requires experience in both the 

development of quality assurance methods and the creation of manuals for human 

service delivery. 

2. DESCRIPTION OF DELIVERABLES 

The following services and products are sought: 

l. Written recommendations for successful implementation of the program. 

2. Written recommendations for synthesis of program components. 

3. Written manual for program implementation, including facilitator instructions and 

group work guides. 

4. Written methods to follow, with necessary tools or instruments, for quality assurance of 

service delivery. 

5. Written manual for community coaches. 

6. Design and implementation of training for Office personnel, community coaches, and 

the community partners involved in program delivery. 

[The deliverable written materials must be submitted in electronic WORD format.] 

3. SCHEDULE FOR PERFORMANCE AND DELIVERY 

Unless otherwise modified by the Office, the schedule for the deliverables in Section 2 is as 

follows. 

l. Written recommendations for successful implementation of the program. Due 90 days 

after date of order. 

2. Written recommendations for synthesis of program components. Due 90 days after 

date of order. 

3. Written manual for program implementation, including facilitator instructions and 

group work guides. Due 120 days after date of order. 

4. Written methods to follow, with necessary tools or instruments, for quality assurance of 

service delivery. Due 180 days after date of order. 

5. Training Office personnel and community partners involved in program delivery. Due 

180 days after date of order. 

4. REVIEW PERIOD FOR DELIVERABLES 

After receipt of each deliverable, the Office has 60 days to review the deliverable. If the Office 

determines a deliverable does not meet the requirements of the contract, the Office will 

inform the vendor of the deficiencies. The vendor has 60 days after receipt of notice to correct 

the deficiencies and resubmit the deliverable for review. These corrections shall be 

accomplished at no additional cost to the Office. 
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5. ACCEPTANCE CRITERIA FOR DELIVERABLES 

5.1 Written recommendations for successful implementation of the program. 

The Office will examine whether the recommendations: 

• incorporate essential evidence-based principles (risk/need/responsivity, cognitive

behavioral interventions, contingency management, etc.) for successful 

implementation of the program; 

• fully reflect the purpose of the program; and 

• comport with the available resources to implement the program. 

5.2 Written recommendations for synthesis of program components. 

The Office will examine whether the recommendations: 

• incorporate essential evidence-based principles to ensure program success; 

• are synthesized without compromise to the purpose; and 

• are doable. 

5.3 Written manual for program implementation, including facilitator instructions and 

group work guides. 

The Office will examine whether the manual: 

• comprehensively covers all program components; 

• incorporates essential evidence-based principles to ensure fidelity to the 

program; 

• incorporates sufficient exercises which relate to the experiences of the 

participants and are written at a reading level comparable to the reading level 

of program participants; and 

• contains course material reflecting the proper dosage of treatment/training to 

successfully reduce the reoffending behaviors of the participants. 

5.4 Written methods to follow, with necessary tools or instruments, for quality assurance of 

service delivery. 

The Office will examine whether the methods proposed: 

• ensure fidelity to the program's purpose; 

• are understandable and doable; 

• lend themselves to ease of training; and 

• lend themselves to process evaluation. 

5.5 Written manual for community coaches. 

The Office will examine whether the manual: 

• comprehensively covers all program components; 

• incorporates essential evidence-based principles; 

• incorporates sufficient exercises which relate to the real life experiences of the 

participants and the coaches; and 

• is written at a reading level comparable to the reading level of program 

participants and coaches. 
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5.6 Training Office personnel, community coaches, and community partners involved in 

program delivery. 

The Office will examine the training design to ensure all program components, 

policies, practices, and methods are incorporated. The Office will also observe the 

training to ensure proper training delivery with demonstrated improvement from 

pretest to posttest. 

6. ENVIRONMENT 

6.1 Locations for Performance -Training of staff will be conducted in the Pierre 

area or the Cheyenne River area. Community partners will be trained in the 

Cheyenne River area. 

6.2 Government Furnished Property- No government property will be furnished for 

this work. 

6.3 Vendor Furnished Material -Vendor will furnish any material uniquely required 

to implement the program, e.g., role play material, cognitive-behavioral group 

treatment material, etc. 

6.4 Meetings - Meetings may be conducted in the Federal Courthouse in Pierre, in 

the Cheyenne River area, or in a location mutually agreed upon. 

6.5 Travel and Per Diem Requirements - Travel and per diem will be provided in 

accordance with the standard federal rates in the area where work is 

performed/delivered. 

6.6 Sources of Information and Data - The vendor will be provided available 

aggregate data on individuals on supervision in the Cheyenne River area necessary to 

adequately conduct the work under the contract. 

7. OTHER REQUIREMENTS 

7.1 Miscellaneous Expenses-All expenses, except travel, incurred by the vendor are the 

responsibility of the vendor and must be incorporated in the cost of the proposal. 

7.2 Proprietary Rights of All Material - The U.S. Probation Office claims exclusive 

proprietary rights to all project deliverables. 
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APPENDIX A 

Cheyenne River Intervention Project 

Program Description 

The program is a manualized cognitive-behavioral treatment program designed to utilize social learning 

theory. The program's core manual is the Getting It Right curriculum, and the design also blends in 

values of the Native American traditional culture with the assistance of the Strengthening the Spirit 

curriculum. 

The core portion of the treatment program consists of two 2-hour group sessions per week not to be 

delivered on consecutive days. The program will operate as a closed group format and will reflect not 

less than three nor more than 10 participants per group. Following the core portion of the program, a 

six-month aftercare section utilizing relapse prevention therapy will follow. The relapse prevention 

therapy consists of one 2-hour group session per week for three months, and then two 2-hour group 

sessions per month for three months. All treatment sessions will be provided within the community of 

Eagle Butte, SD. 

The involvement of community coaches is an important part of this program. Coaches will be selected 

and recruited by U.S. Probation. U.S. Probation will match coaches with participants, and coaches will 

work with U.S. Probation and the treatment vendor in the proper identification of goals and objections 

of the coaches' interactions with the participants. It is anticipated that U.S. Probation will need to 

identify measureable expectations to guide the work of the coaches. Coaches will meet with U.S. 

Probation or the vendor on a monthly basis to staff progress and make any adjustments in the delivery 

of services to each participant. U.S. Probation will ensure appropriate release of information forms are 

signed by participants to allow the exchange of information between the officers, the coaches, and the 

vendor. 

Persons selected to participate in this program must reflect a heightened actuarial risk to reoffend, must 

reflect criminogenic risk factors related to cognitions, and must not have a faith-based opposition to the 

seven traditional Lakota values. 1 Specific attention will be given to the intervention value of contrasting 

offending behavior with traditional Lakota values. Social networks are a common and highly influential 

criminogenic risk factor for many persons under supervision in the district. The community coach 

concept is seen as one intervention step toward addressing this risk factor. The participant does not 

personally have to represent a history of using/abusing substances. Participants will be assessed to 

determine the ability to copay for the program. 

Evidence based practices support the inclusion of incentives to enhance participants' engagement in the 

program. A variety of incentives will be employed and efforts will be made to match specific incentives 

with individual participant's intrinsic motivators. The ability to offer the incentive of "earned pro-social 

1 Respect, Caring & Compassion, Honesty & Truth, Generosity & Caring, Humility, Wisdom, and Higher Power. 



time off" of a participant's supervision term will be sought from the sentencing court prior to the 

commencement of the program. 

Successful program completion criteria shall include, but not necessarily be limited to: completion of 

pre and post testing requirements; timely and regular attendance, as well as active participation in 

sessions; acceptable completion of homework assignments; maintaining an acceptable relationship with 

a community coach; completion of any required community service hours; and fulfillment of any 

copayments determined appropriate by U.S. Probation. 
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Provision B-1 

Provision 3-5 
Clause B-5 

Clause 2-65 

Clause 3-3 

Provisions and Clauses 

Solicitation Provisions Incorporated by Reference (SEP 2010) 
This solicitation incorporates one or more solicitation provisions by reference, with 
the same force and effect as if they were given in full text. Upon request, the 
contracting officer will make their full text available. The offeror is cautioned that the 
listed provisions may include blocks that must be completed by the offerer and 
submitted with its quotation or offer. In lieu of submitting the full text of those 
provisions, the offerer may identify the provision paragraph identifier and provide the 
appropriate information with its quotation or offer. Also, the full text of a solicitation 
provision may be accessed electronically at this address: 
http://www.uscourts.gov/procurement.aspx 
SEE ATIACHED SHEET - (MUST BE COMPLETED) 
Clauses Incorporated by Reference (SEP 2010) 
This contract incorporates one or more clauses by reference, with the same force and 
effect as if they were given in full text. Upon request, the contracting officer will 
make their full text available. Also, the full text of a clause may be accessed 
electronically at this address: http://www.uscourts.gov/procurement.aspx 

The following clauses are included by reference: 

Key Personnel (APR 2013) 

Provisions, Clauses, Terms and Conditions - Small Purchases (APR 2013) 
(a} The following provisions are incorporated by reference into the request for 

quotations (RFQ): 
1) Provision 3-70, Determination of Responsibility (JAN 2003) 
2) Provision 3-210, Protests (JUN 2014) 
3) Provision 7-60 Judiciary-Furnished Property or Services (JAN 2003) 

(b} The contractor shall comply with the following clauses incorporated by reference: 
1) Clause 1-15, Disclosure of Contractor Information to the Public (AUG 2004) 
2) Clause 2-60, Stop-Work Order (JAN 2010) 
3) Clause 3-205, Protest After Award (JAN 2003) 
4) Clause 7-20, Security Requirements (APR 2013) 
5) Clause 7-30, Public Use of the Name of the Federal Judiciary (JUN 2014) 
6) Clause 7-35, Disclosure or Use of Information (APR 2013) 
7) Clause 7-85, Examination of Records (JAN 2003} 
8) Clause 7-125, Invoices (APR 2011) 
9) Clause 7-130, Interest (Prompt Payment) (JAN 2003) 
10) Clause 7-135 Payments (JAN 2003) (Payment means acceptance by the 

inclusion of this clause.) 
ll)Clause 7-140, Discounts for Prompt Payment (JAN 2003) 
12)Clause 7-150, Extras (JAN 2003) 
13)Clause 7-185, Changes (APR 2013) 
14)Clause 7-200, Judiciary Delay of Work (JAN 2003) (Applies for products and fixed

price services.) 
15)Clause 7-210, Payment for Emergency Closures (APR 2013) 
16)Clause 7-235, Disputes (JAN 2003) 

(c) The contractor shall comply with the following clauses, incorporated by reference, 
unless the stated circumstances do not apply: 

1) Clause B-20, Computer Generated Forms (JAN 2003) (Applies when the 
contractor is required to submit data on standard or optional forms.) 
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2) Clause 6-60, Rights in Data - General (JUN 2012) (Applies if data will be 
produced, furnished, or acquired under the purchase order.) 

3) Clause 7-145, Government Purchase Card (JAN 2003) (Applies when the CO 
determines that the purchase card can be used to make payments.) 

4) Clause 2-115, Terms for Commercial Advance Payment of Purchases (APR 
2013){Applies if advance payment will be authorized.) 

5) Clause 2-115, Alt 1 (OCT 2006)(Applies if advance payment is authorized for 
photocopy equipment maintenance.) 

6) The following apply to products only: 
a) Clause 2-25A, Delivery Terms and Contractor's Responsibilities (JAN 

2003) (Purchase order will specify whether delivery is expected at 
destination or origin.) 

b) Clause 2-45, Packaging and Marking (AUG 2004) (Applies to fixed-price 
contracts for products or for a service involving furnishing of products.) 

c) Clause 3-155, Walsh-Healey Public Contracts Act (JUN 2012) (plies to 
purchase orders over 415,000 for the manufacturing or furnishing of 
products in the United States, Puerto Rico, or the U.S. Virgin Islands.) 

7) The following apply to services only: 
a) Clause 1-1, Employment by the Government (JAN 2003) 
b) Clause 1-5, Conflict of Interest (AUG 2004) 
c) Clause 3-160, Service Contract Act of 1965 (JUN 2012) (Aplies to any 

purchase order over $2,500, the principal purpose of which is to furnish 
services through the use of service employees for work to be performed 
in the United States, Puerto Rico, Guam, or the U.S. Virgin Islands, except 
where Clause 3-215, Exemption from Application of the Service Contract 
Act to Contracts for Maintenance, Calibration, or Repair of Certain 
Equipment - Requirements, or Clause 3-225, Exemption from 
Application of the Service Contract Act to Contracts for Certain 
Services-Requirements apply (See (c)(7)g) and (c)(7)h) below.) 

d) Clause 7-40, Judiciary-Contractor Relationship (JAN 2003) (Applies to 
services when not involving judiciary information technology funds.) 

e) Clause 7-65, Protection of Judiciary Buildings, Equipment, and 
Vegetation (APR 2013) (Applies when services are performed at a 
judiciary building.) 

f) Clause 7-205 Payment for Judiciary Holidays (APR 2013) (Applies to time
and-materials or labor-hour contracts.) 

g) Clause 3-215, Exemption from Application of the Service Contrat Act to 
Contracts for Maintenance, Calibration, or Repair of Certain 
Equipment-Requirements (APR 2011) (Applies if the request for 
quotation included Provision 3-195 and the contractor certified its 
compliance with the conditions stated in the provision.) 

h) Clause 3-225, Exemption from Application of the Service Contract Act to 
Contracts for Certain Services-Requirements (APR 2011) (Applies if the 
request for quotation included Provision 3-220 and the contractor 
certified its compliance with the conditions stated in the provision.) 

(d) Inspection/Acceptance -The contractor shall tender for acceptance only those 
products and/or services that confirm to the requirements of this contract. The 
judiciary reserved the right to inspect or test any products or services that have been 
tendered for acceptance. The judiciary may require repair or replacement of 
nonconforming products or re-performance of nonconforming services at no increase 
in contract price. The judiciary must exercise these rights: 

1) Within a reasonable period of time after the defect or non-conformance was 
discovered or should have been discovered; and 
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2) Before any substantial change occurs in the condition of the item, unless the 
change is due to the defect in the item. 

(e) Excusable Delays - The contractor shall be liable for default unless nonperformance is 
caused by an occurrence beyond the reasonable control of the contractor and 
without its fault or negligence, such as acts of God or the public enemy, acts of the 
government in either its sovereign or contractual capacity, fires, floods, epidemics, 
quarantine restrictions, strikes, unusually severe weather, and delays of common 
carriers. The contractor shall notify the contracting officer in writing as soon as it is 
reasonably possible after the commencement of any excusable delay, setting forth 
the full particulars in connection therewith, shall remedy such occurrence with all 
reasonable dispatch, and shall promptly give written notice to the contracting officer 
of the cessation of such occurrence. 

(f) Termination for the Judiciary's Convenience-The Judiciary reserves the right to 
terminate this contract, or any part hereof, for its sole convenience. In the event of 
such termination, the contractor shall immediately stop all work hereunder and shall 
immediately cause any and all of its suppliers and subcontractors to case work. 
Subject to the terms of this contract the contractor shall be paid a percentage of the 
contract price reflecting the percentage of the work performed prior to the notice of 
termination plus reasonable charges that the contractor can demonstrate to the 
satisfaction of the judiciary, using its standard record keeping system, have resulted 
from the termination. The contractor shall not be required to comply with the cost 
accounting standards or contract cost principles for this purpose. This paragraph 
does not give the judiciary any right to audit the contractor's records. The contractor 
shall not be paid for any work performed or costs incurred that reasonably could have 
been avoided. 

(g) Termination for Cause-the Judiciary may terminate this contract, or any part hereof, 
for cause in the event of any default by the contractor, or if the contractor fails to 
comply with any contract terms and conditions, or fails to provide the judiciary, upon 
request, with adequate assurances of future performance. In the event of 
termination for cause, the Judiciary shall not be liable to the contractor for any 
amount for products or services not accepted, and the contractor shall be liable to 
the Judiciary for any and all rights and remedies provided by law. If it is determined 
that the Judiciary improperly terminated this contract for default, such termination 
shall be deemed a termination for convenience. 

(h) Warranty-The contractor warrants and implies that the items delivered hereunder 
are merchantable and fit for use for the particular purpose described in this contract. 

Clause 5-5 Non-disclosure (Professional Services) 

Clause 5-10 Inspection of Professional Services (SEP 2010) 

Clause 6-6 Rights in Data - General (JUN 2012) 

Clause 6-65 Rights in Data - Special Works (JAN 2010) (when applicable) 

Clause 6-70 Work for Hire (JAN 2003) (when applicable) 

Clause 7-1 Contract Administration (JAN 2003) 

Clause 7-5 Contracting Officer's Representative (APR 2013) 

Clause 7-15 Observance of Regulations/Standards of Conduct (JAN 2003) 

Clause 7-25 Indemnification (AUG 2004) 

Clause 7-45 Travel (APR 2013) 

Incorporation of Department of Labor Wage Rate Determination (when applicable) 
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Provision 3-5, Taxpayer Identification and Other offerer Information (APR 2011) 

(a) Definitions. "Taxpayer Identification (TIN)," as used in this provision, means the number required by the Internal 

Revenue Service ((IRS) to be used by the offeror in reporting income tax and other returns. The TIN may be either a social 

security number or an employer identification number. 

(b) All offerers shall submit the information required in paragraphs (d) and (e) of this provision to comply with debt 

collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 

implementing regulations issued by the IRS. If the resulting contract is subject to the payment reporting requirements, 

the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments 

otherwise due under the contract. 

(c) The TIN may be used by the government to collect and report on any delinquent amounts arising out of the offerer's 

relationship with the government (31 U.S.C. 770l(c)(3). If the resulting contrat is subject to payment recording 

requirements, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offerer's TIN. 

(d) Taxpayer Identification Number (TIN): ----------------

TIN has been applied for. 

TIN is not required, because: 

Offeror is a nonresident alien, foreign corporation or foreign partnership that does not have income 

effectively connected with the conduct of a trade or business in the United States and does not have 

an office or place of business or a fiscal paying agent in the United States; 

Offeror is an agency or instrumentality of a foreign government; 

Offeror is an agency or instrumentality of the federal government. 

(e) Type of Organization: 

sole proprietorship; 

partnership; 

corporate entity (not tax-exempt); 

corporate entity (tax-exempt); 

government entity (federal, state or local); 

foreign government; 

international organization per 26 CFR 1.6049-4; 

other ----------------
(f) Contractor representations. 

The Offeror represents as part of its offer that it is __ , is not, __ S1% owned and the management and daily 

operations are controlled by one or more members of the selected socio-economic group(s) below: 

Women Owned Business 

Minority Owned Business (if selected, then one sub-type is required) 

Black American 

Hispanic American 

Native American (American Indians, Eskimos, Aleuts, or Native Hawaiians) 

Asian-Pacific American (persons with origins from Burma, Thailand, Malaysia, Indonesia, Korea, The 

Philippines, U.S. Trust Territory of the Pacific Islands (Republic of Palau), Republic of the Marshall Islands, 

Federated States of Micronesia, the Commonwealth of the Northern Mariana Islands, Guam, Samoa, 

Macao, Hong Kong, Fiji, Tonga, Kiribati, Tuvalu, or Nauru) 

Subcontinent Asian (Asian-Indian) American (persons with origins from India, Pakistan, Bangladesh, Sri 

Lanka, Bhutan, the Maldives Islands, or Nepal) 

Individual/concern, other than one of the preceding. 
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